MHUHHCTEPCTBO HAayKH | BbICIIEro obpasoBaHus PO

. o Dopma
VIIBSHOBCKHI rOCYIaPCTBEHHBIH YHHBEPCUTET

@ — AuHoTarus paboyeil mporpamMMsbl IUCUUIUTAHBI

AHHOTALUSA
PABOYEN ITPOI'PAMMBI JUCIIATLIIMHBI
JeJIonpou3BoaCTBO B CHCTEMe COLMATbHOM 3aIIUThI
no HanpasjeHuio 39.03.02 CounanbHas padora (YpoBeHb OaKajJaBpHaT)

1.0EJIN U 3AJIAYU U3YUYEHUA JUCHUITJIMHBI.
JlucuumniuHa uMeeT Hedbl  00ecrnedyuTh TOTOBHOCTh CTYAEHTAa K JEATEIbHOCTH IIO
JOKYMEHTAallHOHHOMY YIIPABJICHUIO B CUCTEME COLIMAIIbHOM 3aILMTHI.

3agaum Kypca:

- 00eCIeUnTh BBICOKYIO COLUAIBHYIO KYIbTYpY JOKYMEHTALMOHHO-YIIPaBIE€HYECKOI
NeSITeIbHOCTH PAOOTHUKOB YUPEKICHUN COLMAIBHON 3alIUThI, KaJpOB, COJCHCTBYIOMINX
COLMAJIBHOMY OJ1aronoJIy4uo IrpakaaH;

- OBJIAJICTh 3HAHUSAMH 00 OpraHU3aLUH MIPOLECCa JOKYMEHTUPOBAHMS U ATanax padoThl ¢
JOKYMEHTaMH B CUCTEME COLIMAIBHOM 3alUThl; 00 0COOEHHOCTSAX OpraHu3alun
JIeNTOTIPOU3BOCTBEHHOTO TIpoIiecca; TPeOOBaHUAX, IPEIBIBISAEMBIX K COCTABICHUIO CITYKEOHBIX
JIOKYMEHTOB;

- U3YYUTh CHEHHU(UKY JETONPOU3BOACTBEHHON paboTHI;

- copMupoBaTh yMEHUS U HABBIKH Pa3pabOTKH U OPOPMIICHHUS YIIPABICHUECKOM
JIOKYMEHTAIlMU B CUCTEME COLIMAJIbHON 3allUThl HACEJICHUSI.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII:
JluciunianHa OTHOCUTCS K BApUAaTHUBHOM YacTH, AUCIUIUIHHA 1o Beioopy b1.B.J1B.01.02

JucuuminHa onupaeTcss Ha 3HAHUA, YMEHHS UM KOMIETCHIMH (BXOAHBIE), OCBOCHHBIE
IpU M3YYCHHH CICAYIONIMX AWCIUILUIMH W MpakTuk: «llemarormdeckre OCHOBBI COIUATBHON
pabote» (1), OsnakomurtenbHas mnpaktuka (2), CoumanbHas mnemaroruka (3), MeTtomabl
UCCIIeIOBaHMsI B comuanbHOW pabore (3,4), OcHOBBI coluanbHOrO oOpazoBaHus (4),
3apyOeKHBIN OIBIT COITUATLHOM paboTHI (4),

JlucuurimHa CBsi3aHa ¢ TAKUMH TUCHUIUTMHAMHU Kak: ColranpHas CTaTUCTHKA,

SIBnsiercs mpemamecTBYIOUMIEH JUIST  AWCIUIUIMH: TexHojormyeckas mpaktuka (6),
Cornmanbnbpie naHoBanuu (7), MunoBanuu B couuanbHou padore (7), [Ipaktuxywm (8), Teopus u
METO/IMKa WHKIIFO3UBHOTO 0oOpa3oBanus (8),IloaroroBka u caaua rocyaapcTBEHHOTO dK3aMeHa (8
cem), Ilpegmumuiomnas npaktuka (8), IlomaroroBka k cmade W crada TrocCyJapCTBEHHOTO
sK3ameHa (8).

3.TPEBOBAHUA K YPOBHIO OCBOEHUA JUCHUIIJINHbI:

Kon 1 HaumMeHoBaHue

IlepeyeHb NIAHNUPYEMBIX Pe3yJbTATOB 00y4YeHHS 1O

peaju3yeMoit AUCHHUILINHE (MOAYJII0), COOTHECEHHBIX C
KOMIIeTeHIIHH HHIUKATOPAMH JIOCTHKEHHsI KOMIIeTeHIHii
I[MIK-1  Cnoocoben  k -3HaTh: ocobenHoctn JIOY B commanbHO pabore

OpraHM3aIi OKa3aHHS
COIUATIEHO-OBITOBEIX,
COILIAIBHO-
MEIMITUHCKUX,
COILIAIBHO-
IICHXOJOTHYECKHUX,
COILIAIBHO-

IPY OKA3aHWH YCIIYT;

- yMeTh: pa3padarbiBaTh U 0HOPMIIATH
YIIPaBICHYECKYIO JOKYMEHTAINIO B CHCTEME COIMAIbHOM
3alUThI HACEeJICHMUS,

- BJIa/IeTh: CTIOCOOHOCTHIO OpraHU3aliy MpoIlecca
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs yIIPaBICHUSI.
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MuHucrepcTBo HayKH 1 BLIcmero“oﬁpaSOBaHm PO Dopma
VIIBSHOBCKHI rOCYIaPCTBEHHBIH YHHBEPCUTET
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negaroru4ycCKux,
conuaJibHO-
peadbUIUTAIIMIOHHBIX
YCIyT, yciayr Io
COIMMAJIBHOMY
COIMPOBOXACHUIO
rpaxJiaH, a TakKXE MCEp
COIIMaIbHON
IMOAOCPIKKHU
OIIK-3- Cnocoben -3HaTh: OCHOBHBIC METOJIbI, CIIOCOOBI M CpPEIICTBA
COCTaBIATh U | IOJNYYEHUs, XpaHEHHUs, mepepadoTku WHPOpPMaLUY;
O(bOpMJ'ISITI) OTYCTBI I10 | OCHOBHBIC KaTCTOpHUHU MW IIOHATHA OOKYMCHTAIIMOHHOTIO
pe3ynabTaraM o0ecrieyeHus yrpaBiIeHUs;
npodecCuOHATBHON - YMeThb: pa3pabaThiBaTh OTYETHI B CUCTEME
NeSTeNbHOCTH B cepe | colnanbHON 3alUThl HACeICHUS;
COITMAJIbHOM pa60TBI - BJAaA€Th: CITIOCOOHOCTBIO opraHm3alvi Iponeccca
AOKYMCHTAIIlMUOHHOT O OGGCHG‘IGHI/IH YHIpaBJICHUA.

4..001mas TPy10eMKOCTh AU CIUIIJINHbI:
O0BeM TPYI0EMKOCTH AUCITUIUIHHBI COCTABISAET 4 3a4eTHBIX eauHuI] (144 gacoB)

5 Oo6pa3oBaTe/ibHbIE TEXHOJIOTUH

I[Ipu opraHuM3anuu  CaMOCTOSITEIBHOM  pabOTBl  3aHATHH  HCHOJB3YIOTCS
cienyomuye o0pa3oBareibHble TEXHOJOTHUHU:  CAMOCTOSITEIbHOE HM3YyYEHHE OTAENbHBIX TEM
(BOIIPOCOB) IHMCLUHMIUIMHBI (C HCIOJIb30BaHUEM Yy4eOHUKa, MMEePBOMCTOYHUKA, TOTOJHUTEIHLHON
JUTEPATYpPhI); KOHCIIEKTUPOBAHUE y4eOHON M HAydyHOHW JIUTEpaTyphl; paboTa co CIoBapsSMU U
CIpaBOYHUKAMH; paboTa C HOPMAaTHUBHBIMH JOKYMEHTaMH; HCIIOJIb30BaHHE KOMITBIOTEPHOM
TEXHUKU M internet; 3aydMBaHME W 3allOMHHAHHE, OTBETHl Ha BOIPOCHI ISl CAMOIPOBEPKU;
MOBTOpPEeHHE ydueOHOro Marepuana u T.1. [loAroToBka cooOIIeHH, TOKIa 0B, BRICTYIUICHHA Ha
MPAKTUYECKUX 3aHATHSAX; TOUCK JMTEpaTypbl M APYrux HHOOPMALMOHHBIX HCTOYHUKOB;
BBITIOJIHEHHE KOHTPOJIBHBIX paboT; BHIMOJIHEHUE YIPAKHEHUH; pelIeHNEe CUTYallMOHHBIX 3a/1a4.
TBopueckass camocTosITeNIbHas paboTa TpeOyeT aHaiM3a MPOOJEMHON CHUTYallMH, MOTyYeHUS
HOBOH mMH(popMaru. OOyyarommiics JTOJKEH CaMOCTOATENBHO MPOU3BECTH BBHIOOP CPEICTB U
METOJIOB PEIICHHUS.

6.KonTpoJb ycnieBaemocTu
[Iporpammoil AUCHUITIMHBI PETYCMOTPEHBI CIIETYIONINE BUIbI TEKYILETO KOHTPOJIS: 3allliTa
TBOPYECKOH palOTHI.

ITpomerxyTouHas aTrectanus IpOBOAUTCS B (POPMeE: KOHTPOJIBHBIX OIIPOCOB
Io raHHOI AMCHMIIMHE peycCMOTpeHa (popMa OTYETHOCTH: DK3aMeH
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	4..Общая трудоемкость дисциплины:
	Объем трудоемкости дисциплины составляет 4 зачетных единиц (144 часов)
	5 Образовательные технологии
	При организации самостоятельной работы занятий используются следующие образовательные технологии:   самостоятельное изучение отдельных тем (вопросов) дисциплины (с использованием учебника, первоисточника, дополнительной литературы); конспектирование ...
	6.Контроль успеваемости

